{"id":18759,"date":"2023-06-07T15:45:28","date_gmt":"2023-06-07T15:45:28","guid":{"rendered":"https:\/\/www.pdfplatform.com\/blog\/?p=18759"},"modified":"2023-08-02T08:57:44","modified_gmt":"2023-08-02T08:57:44","slug":"how-to-add-a-check-mark-in-a-pdf","status":"publish","type":"post","link":"https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/","title":{"rendered":"How to Add a Check Mark in a PDF"},"content":{"rendered":"\n<p>Let\u2019s be honest \u2014 who doesn\u2019t love a good check mark? After all, special characters like check marks help emote feelings and validate points.&nbsp;<\/p>\n\n\n\n<p>For example, if you\u2019re filling out crucial documents like to-do lists or <a href=\"https:\/\/www.pdfplatform.com\/blog\/how-to-flatten-pdf-forms\/\">forms<\/a>, check marks can really make a difference between:<\/p>\n\n\n\n<ul><li>Ensure your copy is SEO optimized&nbsp;<\/li><li>Ensure your copy is SEO optimized \u2705<\/li><\/ul>\n\n\n\n<p>Now, let\u2019s get to the nitty-gritty bits to learn how to add check marks in PDF.&nbsp;<\/p>\n\n\n\n<h2>Option #1: Use Adobe Acrobat&nbsp;<\/h2>\n\n\n\n<p>One of the safest and most evergreen options for almost any PDF-related task is to use <a href=\"https:\/\/www.pdfplatform.com\/blog\/top-pdf-adobe-acrobat-alternatives-competitors\/\">Adobe Acrobat<\/a>. Simply go on the software, upload your file, and click Tools. Once there, select the \u201cPrepare Form\u201d button under \u201cForms and Signatures.\u201d\u00a0<\/p>\n\n\n\n<figure class=\"wp-block-image size-large\"><img loading=\"lazy\" width=\"1024\" height=\"576\" src=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/prepare-form-adobe-1024x576.png\" alt=\"Prepare form option in Adobe Acrobat\" class=\"wp-image-18918\" srcset=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/prepare-form-adobe-1024x576.png 1024w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/prepare-form-adobe-300x169.png 300w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/prepare-form-adobe-768x432.png 768w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/prepare-form-adobe-1536x864.png 1536w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/prepare-form-adobe.png 1920w\" sizes=\"(max-width: 1024px) 100vw, 1024px\" \/><\/figure>\n\n\n\n<p>You\u2019ll find the check mark option at the top of the menu \u2014 simply click on it and adjust the location and size of your checkmark.<\/p>\n\n\n\n<figure class=\"wp-block-image size-large\"><img loading=\"lazy\" width=\"1024\" height=\"576\" src=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/check-mark-1024x576.png\" alt=\"Check mark adding\" class=\"wp-image-18920\" srcset=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/check-mark-1024x576.png 1024w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/check-mark-300x169.png 300w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/check-mark-768x432.png 768w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/check-mark-1536x864.png 1536w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/08\/check-mark.png 1920w\" sizes=\"(max-width: 1024px) 100vw, 1024px\" \/><\/figure>\n\n\n\n<p>If you cannot find the check mark option using this method, here\u2019s what you can do on Adobe Acrobat instead:\u00a0<\/p>\n\n\n\n<p>Go to Tools &gt; Forms and Signatures &gt; Fill &amp; Sign &gt; Select the Sign symbol (aka, the nib of a pen) &gt; click on the check mark symbol &gt; add it and adjust it to your desired effect.&nbsp;<\/p>\n\n\n\n<h2>Option #2: Add check marks in Word&nbsp;<\/h2>\n\n\n\n<p>Another option you can consider is to add check marks to your Word documents before you convert them into PDFs.&nbsp;<\/p>\n\n\n\n<p>Alternatively, if you have a pre-existing PDF document, you can <a href=\"https:\/\/www.pdfplatform.com\/blog\/how-to-convert-pdf-to-word-2-easy-steps\/\">convert it to Word<\/a> using a tool like PDFplatform, and then convert it back to a PDF document using the same software.&nbsp;<\/p>\n\n\n\n<p>Here\u2019s what you need to do in Word to add check marks: Click on the home button, and from the bulleted library, click on \u201cDefine New Bullet.\u201d An array of special characters will appear, and you need to select the check mark option from it.&nbsp;<\/p>\n\n\n\n<p>Once you\u2019ve made the selection, click on \u201cOkay.\u201d&nbsp;<\/p>\n\n\n\n<p>You can also use other software like Google Docs to complete the same task. If you\u2019re using this solution, select Insert from the top menu &gt; Special Character &gt; Select the check mark option by filtering or drawing.&nbsp;<\/p>\n\n\n\n<figure class=\"wp-block-image size-large\"><img loading=\"lazy\" width=\"1024\" height=\"705\" src=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-6-1024x705.png\" alt=\"Special characters in a Google Doc\" class=\"wp-image-18761\" srcset=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-6-1024x705.png 1024w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-6-300x207.png 300w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-6-768x529.png 768w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-6.png 1050w\" sizes=\"(max-width: 1024px) 100vw, 1024px\" \/><\/figure>\n\n\n\n<p>If you wish to <a href=\"https:\/\/www.pdfplatform.com\/blog\/how-to-save-google-docs-as-pdf-on-desktop-and-mobile\/\">save your document as a PDF file format in Google Docs<\/a> itself, click on File, select Download, and click on PDF.&nbsp;<\/p>\n\n\n\n<figure class=\"wp-block-image size-large\"><img loading=\"lazy\" width=\"1024\" height=\"640\" src=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-7-1024x640.png\" alt=\"Saving a Google doc in PDF format\" class=\"wp-image-18762\" srcset=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-7-1024x640.png 1024w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-7-300x188.png 300w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-7-768x480.png 768w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-7-1536x960.png 1536w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-7.png 1600w\" sizes=\"(max-width: 1024px) 100vw, 1024px\" \/><\/figure>\n\n\n\n<h2>Option #3: Use PDF Studio&nbsp;<\/h2>\n\n\n\n<p>PDF Studio is another all-around PDF editor you can use. For many, it\u2019s comparable to Adobe. So, download the latest version of the application on your device (don\u2019t worry, it\u2019s free to download!)<\/p>\n\n\n\n<p>Once done, set up your application and upload your PDF file. From there, go to \u201cForms\u201d > click on \u201cCheck Box\u201d > see how the cursor turns into a square box when you point it on the file > click where you want to add check marks > edit the check mark to your desired effect.<\/p>\n\n\n\n<figure class=\"wp-block-image size-large\"><img loading=\"lazy\" width=\"1024\" height=\"576\" src=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/pdf-studio-checkbox-1024x576.png\" alt=\"Adding check marks in the PDF Studio editor\" class=\"wp-image-18763\" srcset=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/pdf-studio-checkbox-1024x576.png 1024w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/pdf-studio-checkbox-300x169.png 300w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/pdf-studio-checkbox-768x432.png 768w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/pdf-studio-checkbox-1536x864.png 1536w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/pdf-studio-checkbox.png 1920w\" sizes=\"(max-width: 1024px) 100vw, 1024px\" \/><\/figure>\n\n\n\n<h2>Option #4: Use tools from your tech stack&nbsp;<\/h2>\n\n\n\n<p>Instead of new solutions, you can also use tools from your existing tech stack to attain the same result. For example, if you have document management software like <a href=\"https:\/\/www.pandadoc.com\/\">PandaDoc<\/a> or DocHub, chances are, they\u2019ll have a powerful editor available.&nbsp;<\/p>\n\n\n\n<p>All you\u2019ll need to do there is simply upload your files and then insert check marks in PDF or any other characters that you wish to add to the documents.<\/p>\n\n\n  <aside class=\"post-container post-container--narrow block-note ms-60\">\n          <h4 class=\"h6 mb-1em\">\n        Bonus tip:      <\/h4>\n              <p class=\"text-body-s\">\n        PandaDoc also has a library of templates and forms that you can use and edit (and even customize based on your requirements). Using this solution will also help you track your forms and get timely updates.      <\/p>\n      <\/aside>\n\n\n\n<p>&nbsp;<\/p>\n\n\n\n<h2>Option #5: Try out online software<\/h2>\n\n\n\n<p>Last but not least, you can also try your hand at other online software, such as <a href=\"https:\/\/www.pdfplatform.com\/blog\/best-foxit-pdf-reader-alternatives-competitors\/\">Foxit<\/a>, pdfFiller, WPS PDF, <a href=\"https:\/\/www.pdfplatform.com\/blog\/online2pdf-alternatives-competitors\/\">Online2PDF<\/a>, etc.\u00a0<\/p>\n\n\n\n<p>For example, just head over to PDFfiller and upload your document for free. From there, you can use the check mark option from all the options available in the top menu.&nbsp;<\/p>\n\n\n\n<figure class=\"wp-block-image size-large\"><img loading=\"lazy\" width=\"1024\" height=\"88\" src=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-5-1024x88.png\" alt=\"PDFfiller toolbar\" class=\"wp-image-18760\" srcset=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-5-1024x88.png 1024w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-5-300x26.png 300w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-5-768x66.png 768w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-5-1536x132.png 1536w, https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2023\/06\/image-5.png 1600w\" sizes=\"(max-width: 1024px) 100vw, 1024px\" \/><\/figure>\n\n\n\n<p>You can also increase, decrease, or change the location of your symbol based on your preferences and requirements.&nbsp;<\/p>\n\n\n\n<p>Similarly, you can also use Foxit Editor\u2019s \u201cFill &amp; Sign&#8221; feature to add check marks in PDFs. Check out the Foxit site for simple instructions on how to put a tick mark in PDF.&nbsp;<\/p>\n\n\n  <aside class=\"post-container post-container--narrow block-note ms-60\">\n          <h4 class=\"h6 mb-1em\">\n        Side note:       <\/h4>\n              <p class=\"text-body-s\">\n        This feature on both of these solutions is free to use.       <\/p>\n      <\/aside>\n\n\n\n<h2>Final words&nbsp;<\/h2>\n\n\n\n<p>If your day-to-day tasks require you to interact a lot more with PDFs than just adding check marks, we have just the resource for you.<\/p>\n\n\n\n<p><a href=\"https:\/\/www.pdfplatform.com\/\">Use PDFplatform<\/a> to edit, <a href=\"https:\/\/www.pdfplatform.com\/merge\">merge<\/a>, <a href=\"https:\/\/www.pdfplatform.com\/split\">split<\/a>, <a href=\"https:\/\/www.pdfplatform.com\/convert\">convert<\/a>, <a href=\"https:\/\/www.pdfplatform.com\/compress\">compress<\/a>, <a href=\"https:\/\/www.pdfplatform.com\/signature\">sign<\/a>, <a href=\"https:\/\/www.pdfplatform.com\/protect\">protect<\/a>, and <a href=\"https:\/\/www.pdfplatform.com\/unlock\">unlock<\/a> PDF documents \u2014 and since PDFplatform is free to use, you can access all these functions for free!<\/p>\n","protected":false},"excerpt":{"rendered":"<p>Let\u2019s be honest \u2014 who doesn\u2019t love a good check mark? After all, special characters like check marks help emote feelings and validate points.&nbsp; For example, if you\u2019re filling out crucial documents like to-do lists or forms, check marks can really make a difference between: Ensure your copy is SEO optimized&nbsp; Ensure your copy is [&hellip;]<\/p>\n","protected":false},"author":1,"featured_media":16729,"comment_status":"open","ping_status":"closed","sticky":false,"template":"","format":"standard","meta":[],"categories":[3],"tags":[],"acf":[],"yoast_head":"<title>How to Add a Check Mark in a PDF - PDFplatform Blog<\/title>\n<meta name=\"description\" content=\"Description: \ud83c\udf40 How to Add a Check Mark in a PDF. \ud83d\ude80 Articles from https:\/\/pdfplatform.com.\" \/>\n<meta name=\"robots\" content=\"index, follow, max-snippet:-1, max-image-preview:large, max-video-preview:-1\" \/>\n<link rel=\"canonical\" href=\"https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/\" \/>\n<meta property=\"og:locale\" content=\"en_US\" \/>\n<meta property=\"og:type\" content=\"article\" \/>\n<meta property=\"og:title\" content=\"How to Add a Check Mark in a PDF - PDFplatform Blog\" \/>\n<meta property=\"og:description\" content=\"Description: \ud83c\udf40 How to Add a Check Mark in a PDF. \ud83d\ude80 Articles from https:\/\/pdfplatform.com.\" \/>\n<meta property=\"og:url\" content=\"https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/\" \/>\n<meta property=\"og:site_name\" content=\"PDFplatform Blog\" \/>\n<meta property=\"article:published_time\" content=\"2023-06-07T15:45:28+00:00\" \/>\n<meta property=\"article:modified_time\" content=\"2023-08-02T08:57:44+00:00\" \/>\n<meta property=\"og:image\" content=\"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2021\/06\/BP_How-to-write-a-marketing-proposal.png\" \/>\n\t<meta property=\"og:image:width\" content=\"5001\" \/>\n\t<meta property=\"og:image:height\" content=\"2626\" \/>\n\t<meta property=\"og:image:type\" content=\"image\/png\" \/>\n<meta name=\"author\" content=\"main_user\" \/>\n<meta name=\"twitter:card\" content=\"summary_large_image\" \/>\n<meta name=\"twitter:label1\" content=\"Written by\" \/>\n\t<meta name=\"twitter:data1\" content=\"main_user\" \/>\n\t<meta name=\"twitter:label2\" content=\"Est. reading time\" \/>\n\t<meta name=\"twitter:data2\" content=\"5 minutes\" \/>","yoast_head_json":{"title":"How to Add a Check Mark in a PDF - PDFplatform Blog","description":"Description: \ud83c\udf40 How to Add a Check Mark in a PDF. \ud83d\ude80 Articles from https:\/\/pdfplatform.com.","robots":{"index":"index","follow":"follow","max-snippet":"max-snippet:-1","max-image-preview":"max-image-preview:large","max-video-preview":"max-video-preview:-1"},"canonical":"https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/","og_locale":"en_US","og_type":"article","og_title":"How to Add a Check Mark in a PDF - PDFplatform Blog","og_description":"Description: \ud83c\udf40 How to Add a Check Mark in a PDF. \ud83d\ude80 Articles from https:\/\/pdfplatform.com.","og_url":"https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/","og_site_name":"PDFplatform Blog","article_published_time":"2023-06-07T15:45:28+00:00","article_modified_time":"2023-08-02T08:57:44+00:00","og_image":[{"width":5001,"height":2626,"url":"https:\/\/www.pdfplatform.com\/blog\/app\/uploads\/sites\/2\/2021\/06\/BP_How-to-write-a-marketing-proposal.png","type":"image\/png"}],"author":"main_user","twitter_card":"summary_large_image","twitter_misc":{"Written by":"main_user","Est. reading time":"5 minutes"},"schema":{"@context":"https:\/\/schema.org","@graph":[{"@type":"WebPage","@id":"https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/","url":"https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/","name":"How to Add a Check Mark in a PDF - PDFplatform Blog","isPartOf":{"@id":"https:\/\/www.pdfplatform.com\/blog\/#website"},"datePublished":"2023-06-07T15:45:28+00:00","dateModified":"2023-08-02T08:57:44+00:00","author":{"@id":"https:\/\/www.pdfplatform.com\/blog\/#\/schema\/person\/64676df4951e20b10e695cb0b69f5e60"},"description":"Description: \ud83c\udf40 How to Add a Check Mark in a PDF. \ud83d\ude80 Articles from https:\/\/pdfplatform.com.","breadcrumb":{"@id":"https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/#breadcrumb"},"inLanguage":"en-US","potentialAction":[{"@type":"ReadAction","target":["https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/"]}]},{"@type":"BreadcrumbList","@id":"https:\/\/www.pdfplatform.com\/blog\/how-to-add-a-check-mark-in-a-pdf\/#breadcrumb","itemListElement":[{"@type":"ListItem","position":1,"name":"Home","item":"https:\/\/www.pdfplatform.com\/blog\/"},{"@type":"ListItem","position":2,"name":"How to Add a Check Mark in a PDF"}]},{"@type":"WebSite","@id":"https:\/\/www.pdfplatform.com\/blog\/#website","url":"https:\/\/www.pdfplatform.com\/blog\/","name":"PDFplatform Blog","description":"Articles about PDF Creation, Editing, and Conversion","potentialAction":[{"@type":"SearchAction","target":{"@type":"EntryPoint","urlTemplate":"https:\/\/www.pdfplatform.com\/blog\/?s={search_term_string}"},"query-input":"required name=search_term_string"}],"inLanguage":"en-US"},{"@type":"Person","@id":"https:\/\/www.pdfplatform.com\/blog\/#\/schema\/person\/64676df4951e20b10e695cb0b69f5e60","name":"main_user","image":{"@type":"ImageObject","inLanguage":"en-US","@id":"https:\/\/www.pdfplatform.com\/blog\/#\/schema\/person\/image\/","url":"https:\/\/secure.gravatar.com\/avatar\/ea91c75fd4d83c10447c5eef51a44888?s=96&d=mm&r=g","contentUrl":"https:\/\/secure.gravatar.com\/avatar\/ea91c75fd4d83c10447c5eef51a44888?s=96&d=mm&r=g","caption":"main_user"},"sameAs":["https:\/\/microappblog.com\/wp"],"url":"https:\/\/www.pdfplatform.com\/blog\/user\/main_user\/"}]}},"_links":{"self":[{"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/posts\/18759"}],"collection":[{"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/posts"}],"about":[{"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/types\/post"}],"author":[{"embeddable":true,"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/users\/1"}],"replies":[{"embeddable":true,"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/comments?post=18759"}],"version-history":[{"count":6,"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/posts\/18759\/revisions"}],"predecessor-version":[{"id":18922,"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/posts\/18759\/revisions\/18922"}],"wp:featuredmedia":[{"embeddable":true,"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/media\/16729"}],"wp:attachment":[{"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/media?parent=18759"}],"wp:term":[{"taxonomy":"category","embeddable":true,"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/categories?post=18759"},{"taxonomy":"post_tag","embeddable":true,"href":"https:\/\/www.pdfplatform.com\/blog\/wp-json\/wp\/v2\/tags?post=18759"}],"curies":[{"name":"wp","href":"https:\/\/api.w.org\/{rel}","templated":true}]}}
